DxC Integrated Workstation
Daily Start Up
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For Training Purposes Only

These job aids are shortened versions of procedures found in the references below.
Information in the job aid is correct as of the date published. Verify you have the correct
information.

References:

e UniCel DxC Synchron Access Clinical System Integrated Workstations Instructions For Use
PN A93829AC (March 2014)

e UniCel DxI Help System, DxI software v5.1
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UniCel DxC Synchron Access Clinical System
Integrated Workstations

WARNINGS AND PRECAUTIONS

Read all product manuals and consult with Beckman Coulter-trained personnel before
attempting to operate the instrument.

Beckman Coulter, Inc. urges its customers and employees to comply with all national
health and safety standards such as the use of barrier protection. This may include,
but is not limited to, protective eyewear, gloves, suitable laboratory attire when
operating or maintaining this or any other automated laboratory equipment.

INTENTION FOR USE

This document is not intended to replace the information in your Instrument
Instructions for Use Manual (IFU) or Help System. Information in the Instructions
for Use Manual or Help System supersedes information in any other manual.

REVISION STATUS

Rev. C (January 2015)
Based on DxC software version 5.4 and DxI software version 5.1.

TRADEMARKS

Beckman Coulter, the stylized logo, Access, Dxl, Microtube, Synchron, and UniCel are
trademarks of Beckman Coulter, Inc., and are registered with the USPTO. All other
trademarks are the property of their respective owners.
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DxC Integrated Workstation Daily Start Up

Print/View Integrated Workstation supply, reagent, and calibration status
Perform the following DxI Daily Maintenance procedures (Utility Assay enabled):
~ Check System Backup
Shake Solid Waste Container

Run DxI Clean Routine
Initial and Date Electronic Maintenance Log

1

1

1

|

*Note: DxI
supplies can be
loaded while the
Load DxI supplies Clean Routine is
processing, except
when changing the

Solid Waste.

DxI
supplies*
required?

No*i

UCTA
supplies
required?

Load UCTA supplies

reagents
required?

Load DxC reagents

DxC
calibration
required?

res Calibrate DxC chemistries

Dxl|

calibration $} Calibrate DxI assays
required?

No
Y

Process Quality Control

A

Clear racks
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View/Print Supply, Reagent,
and Calibration Status

Select Rgts/Cal from the
workstation console

View all tabs and pages or select
Print F10
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Check DxI System Backup

Select Main Menu or the Menu tab
from the Dx! console

IO AT U IOV

Select Configure @

@Iect PC Admin @

Verify a successful backup by viewing the
status in the Last Backup field*

Backup
to flash drive

Flash Drive

or tape?
Tape

Select
Eject Tape F3

*Note: If the backup is not
successful, perform an
immediate backup or
schedule a backup. The
instructions for the
procedures can be found in
the DxI Help System.

A message will display when the tape is
ejected. Remove the tape from the
DxI PC tape drive

'

Insert an alternate tape in the
DxI PC tape drive

!

Document completed maintenance in
Electronic Maintenance Log
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Shake the DxI Solid Waste Container

*Caution: Opening
the solid waste
Verify the DxI is not running the Daily or door during any of
Special Clean routine or initializing* these procedures
) will place the Dxl in
l Not Ready

Open the solid waste door at the Dxl
Grasp the solid waste container and gently

shake the container to distribute the
contents evenly

Close the solid waste door
Document completed maintenance in
Electronic Maintenance Log
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Process Daily Clean Routine

Select Main Menu or the Menu tab from the
DxI console

Select Sample
Manager F1

Select New
Request F3

Select
Maintenance F3

At the Request Maintenance Screen

l

Select Daily Clean System*

< Select OK F1 >

}

*If you run the B12
assay, perform the
Special Clean in place of
the Daily Clean. See the
DxI Help System for
information about
running the Special
Clean

Enter the rack ID and press Enter

!

Use the load list displayed on the screen to
place the appropriate cleaning solutions in the
correct position on the rack

}

CAUTION
Citranox and Contrad 70
cleaning solutions may
cause eye or skin
irritation. See the MSDS
for details

Load the rack on the DxI
Sample Presentation Unit (SPU)

!

Document completed maintenance in
Electronic Maintenance Log
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Add Reaction Vessels (RVs)

Open the vessel hopper door

v e v G BV e ¢ A =~

Upcell Uic Udg Ol NVY 1U pOUI

the contents into the
vessel hopper

Close the vessel hopper door
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Change a Full Ligquid Waste Container

Use supply status to determine
which bulk liquid waste
container(s) needs
to be changed

Pull out the liquid waste drawer

Press the disconnect button on
the full container to release
the tubing

Remove the full container
and replace it with an
empty container

Connect the tubing to the
empty container and
close the drawer

*Decontaminate
liquid waste based
on laboratory

Decontaminate* the contents
of the full container and
dispose of the liquid waste

protocol
Rinse the container thoroughly
and store it for future use
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Change an Empty DxI Wash Buffer Container

Use supply status to determine which container(s)
of wash buffer needs to be replaced

Pull out the wash buffer supply drawer

Remove the perforated cardboard panels of the
new container and gently invert the container 3-4
times.

Extend the neck of the new container and remove
the cap and inner seal

Press the disconnect button on the empty
container to release the tubing

Remove the empty container from the drawer and
replace it with the new container

Remove the cap/draw tube assembly from the
empty container and insert it into the new
container

Connect the tubing to the new container and close
the drawer

ot number
tracking
required?*

*Lot number tracking
requirement defined by
laboratory policy

Select Rgts/Cal @
from the workstation console

No .
Select the Supplies tab
Type the lot number into the DxI Wash Buffer
Procedure field (Rear or Front) located in the DxI
complete ‘ Supplies Status section of the screen
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Change an Empty or Expired Substrate

Use supply status to determine
which bottle(s) of substrate
to replace.

Open the substrate load door and
release the load tray.

Remove the empty or expired bottle
and discard

Remove a new bottle from the
substrate equilibration area

Remove the cap from the new bottle
and place the bottle in the load tray
with the bar code facing out

Push in the load tray until it locks in
place and the system
closes the door

Scan the bar code label

Place an unequilibrated bottle in the
substrate equilibration area
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Change a Full Solid Waste Container

*Caution: Opening
Verify the DxI is not running the the solid waste

: ] : door during any of
Daily or Special Clean routine I m e

or initializing* will place the Dxl in
Not Ready

Pull down on the solid waste
door handle

Slide the full container out of the
storage area and seal
the waste bag

Remove the full waste bag
and insert a new bag
into the container

Slide the empty container and
bag into the storage area

Press the green reset button and
close the door
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Load a DxI Reagent Pack

Check the status of the
reagent tray in-use light

Yes Wait until the green

Is the light on? light turns off

No

Gently mix the packs and
open the reagent load door

Place pack(s) in the
tray positions

Close the reagent load door

Yes More reagent
ack(s) to load?
No
Procedure complete
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Unload a Dxl Reagent Pack

Select Main Menu or Menu tab
from the Dx| console

Qelect Supplies Fy
Select Reagent
Supplies F2

*To unload all
Select pack(s) to unload* packs on board,
select Unload All
Select Unload Reagent Packs F3
Reagent Packs F2
Wait for the reagent tray
in-use light to turn off
Open the reagent door and
remove the pack(s)
Close the reagent load door
Y
- More packs to
unload?
No
< Select Exit F1 )
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Change the UCTA Wash Buffer

Use supply status to determine which container(s) of
wash buffer needs to be replaced

v

Open the UCTA door and pull out the lower sliding tray
to gain access to the wash buffer container

v

Lift the empty container from the lower sliding tray and
place it on the floor adjacent to the tray

v

Remove the perforated cardboard panels at the
top and sides of the new container. Gently mix the
new container of wash buffer

v

Place the new wash buffer container
onto the lower sliding tray

v

Grasp the cap on the new container and pull upward
until the plastic neck is completely extended.

v

Remove the neck guard from the empty container and
slip it on the plastic neck of the new container. Remove
the cap and inner seal from the new container

v

Unscrew the cap/draw tube assembly on the empty
container and carefully remove it from the container.
Lower the the cap/draw tube assembly into
new container and tighten the cap.

v

Push in the sliding lower tray and close the UCTA door

ot number
tracking
required?*

\\
Select Rgts/Cal(&2)
*Lot number tracking from the workstation console

requirement defined by

laboratory policy

v

Select the Supplies tab

v

Type the lot number into the UCTA Wash
Procedure complete «@—— Buffer field (Rear or Front) located on the
UCTA Supplies Status section of the screen
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Change the UCTA Auto-Gloss

Open the UCTA door

Pull out the upper sliding tray where the Auto-Gloss
bottle is located behind the syringes

Unfasten the cap and inlet tubing and
remove the old Auto-Gloss bottle

Place the cap and inlet tubing in the new bottle and
place the new Auto-Gloss bottle on the system

Select Rgts/Cal ‘f;
from the workstation console

Select the Supplies tab

Select Load located in the UCTA Supplies
Status column

Use the DxC hand held bar code reader to scan the
bar code on the Auto-Gloss bottle.
Verify the new reagent information is displayed

\ Select Done F1 J

Push the upper sliding tray in

Close the UCTA door
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Load MC Reagents

Prepare reagent(s) if required

<=

Select the DxC tab

v

Select MC Rgts

C Select Load F1 )

v

Open the MC reagent compartment door
of the DxC analyzer

v

Remove the cap and inlet tubing from the existing
reagent and place it in the new reagent. Take care <=
not to contaminate the inlet tubing.

v

Use the bar code reader to scan the reagent
bar code label on the new reagent bottle/box. Verify
the new reagent information is displayed

v

Place the new bottle into the reagent storage area

Yes

More MC
reagents to
load?

< Select Done F10 )

Close the MC reagent compartment door
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Load CC Reagents

Prepare reagent(s) if required

v

Remove caps, remove any liquid adhering to the
chimneys of the cartridge and remove any bubbles
on the surface of the reagent

v

Select Rgts/Cal @)
from the workstation console

v

Select the DxC tab

v

Page down (pages 3-8) to locate the position(s) on
the CC carousel where reagents will be placed

!

Select all positions to load reagent cartridges

< Select Load F1 >

v

When prompted by the software, open the
reagent carousel door

v

Place cartridge in the load position in front of the
blinking bar code reader beam. Verify the reagent
information is displayed on the workstation console.
Move the cartridge onto the reagent carousel

v

Close the reagent carousel door

Yes

Additional
reagents
selected?

Procedure complete
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Unload CC Reagent

Select Rgts/Cal @'
from the workstation console

!

Select the DxC tab

!

Page down (pages 3-8) to locate the position(s)
of the reagent(s) to be unloaded from the
CC carousel.

v

Select position(s) to unload reagent cartridges

v

< Select Load F1 >

Open the reagent carousel door when prompted (€=

v

Grasp the cartridge in the load position (located at
the blinking bar code reader) and move it in front
of the bar code reader beam. Verify the reagent
information is removed from the screen.
Remove the cartridge

v

Close the reagent carousel door

Additional
reagents
selected?

Yes

Procedure complete
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Calibrate DxC Chemistries

Select Rgts/Cal @‘
from the workstation console

v

Select the DxC tab

v

Select each chemistry for calibration. Page down
to view additional chemistries

< Select Cal F4 >

v

< Select List F5 >

v

Review the calibrator load list. Verify the
calibrator lot number in use matches the load list
Note: For some calibrators, the lot number is N/A

v

Locate the racks to be used for calibration. Pour
the calibrator(s) into sample cups and place the
sample cups in either the assigned bar code
labeled tube(s) or the assigned calibrator rack
number and position

v

Place the rack(s) in the UCTA load tray

v

Press the RUN button on the UCTA.

v

When Calibration is complete view calibration
status on Rgt/Cal screen

Calibration
successful?

Consult references
for troubleshooting
assistance

Procedure complete
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Calibrate DxI Assays

Select Main Menu or the Menu tab
from the DxI| console

Select Sample
Manager F1

Select
New Request F3

v

Select
Calibration F2

v

Select a calibrator set* from the Request
Calibration screen

k Select OK F1 j

v

*Verify the calibrator
lot number in use
matches the
calibrator lot number
selected.

Type the rack number(s) in the Enter ID field and
select Enter after each rack

!

Use the load list displayed on the screen to place
the appropriate calibrators in the correct
positions on the rack

!

Load the rack(s) on the Dxl
Sample Presentation Unit (SPU)

!

When Calibration is complete, view calibration
status on Rgt/Cal screen or on
printed Calibration report

Calibration
successful?

Consult
references for
troubleshooting
assistance

Procedure complete
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Process Quality Control using Auto Generation of Control

*To ensure all tests for
your QC are processed

Locate the rack containing the bar code following a manual run,
labeled tube(s) for the control sample(s)* reset auto generation of
control by clearing the

control IDs.

Pour the control material into a sample cup
Nest the sample cup in the appropriate bar
code labeled tube(s)

Load the rack(s) on the UCTA load tray

Press the RUN button on the UCTA

When Quality Control is complete, - OLelly Gt
review for acceptability** acceptabillty defined by
) laboratory policy

Consult references
for troubleshooting
assistance

Quality Contro
acceptable?

Procedure complete
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Program and Process Quality Control (QC) Manually

Select Samples @‘

from the workstation console
&Select Clear F7)

v

*Multiple QC ID’s

Enter the QC ID to be cleared in the
Sample ID field*

may be cleared by
typing in each control
ID separated by a

v

comma.

Select OK

v

Select OK

v

Type the Control ID in the Sample ID field

v

Enter the rack/position number in the rack/
position fields if no QC bar code is available

v

Select the chemistries to be run

&Select Save F1 Oj

v

Place the appropriate QC material into a cup and
place the cup in the assigned rack and position
or bar code labeled tube

v

Load the rack(s) on the UCTA load tray. Press
the RUN button on the UCTA

v

**Quality Control

When Quality Control is complete review for
acceptability**

acceptability
defined by

laboratory policy

Quiality Contro
acceptable?

Consult references
for troubleshooting
assistance

Procedure complete
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Clear Racks

Select Samples

from the workstation console

& Select Clear F7 )

Highlight the Racks Field. Type the range
of rack numbers to be cleared™.
Note: Enter 1-999 to clear all racks

v

*Calibrator rack
assignments and
racks in progress

are not cleared

with this step.

Select Enter

!

( Select OK F1 >

Select OK F1
to confirm
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